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Annual Notices

STUDENT NONDISCRIMINATION

It is the policy of the Lancaster Community School District that no person may be denied
admission to any public school in this district or be denied participation in, be denied the benefits
of, or be discriminated against in any curricular, extracurricular, pupil service, recreational,
career and technical education or other program or activity because of the persons' race, color,
religion, national origin, ancestry, creed, pregnancy, marital status, parental status, sexual
orientation, sex, including transgender status, change of sex or gender identity, or physical,
mental, emotional, or learning disability as required by s. 118.13, Wis. Stats. This policy also
prohibits discrimination under related federal statutes, including Title IX of the Educational
Amendments of 1972 (sex), Title II, Title VI and Title VII of the Civil Rights Act of 1964 (race
and national origin), Section 504 of the Rehabilitation Act of 1973 (handicap), and the
Americans with Disabilities Act of 1990. This policy also prohibits harassment. Students, parents
and all other members of the School District community are encouraged to promptly report
suspected violations of this policy to a teacher or administrator. Any teacher or administrator
who receives such a complaint shall file it with the District’s Compliance Officer at his/her first
opportunity. Students who believe they have been denied equal access to District educational
opportunities, in a manner inconsistent with this policy may initiate a complaint and the
investigation process that is set forth in Board Policy 2260. Initiating a complaint will not
adversely affect the complaining individual's participation in educational or extra-curricular
programs unless the complaining individual makes the complaint maliciously or with the
knowledge that it is false.

The Board designates the following individuals to serve as the District’s “Compliance Officers”.

Neil Campbell, Compliance Officer Stephanie Foster, Compliance Officer
Director of Special Education Middle School Counselor

231 North Sheridan Street 802 East Elm Street

Lancaster, WI 53813 Lancaster, WI 53813

(608) 723-2175, ext. 107 (608)723-6425, ext. 223

Board Policy 2260, PI 9.05 Wisconsin Admin Code



BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR

The Lancaster School District Board of Education is committed to providing a safe, positive,
productive, and nurturing educational environment for all of its students. The Board encourages
the promotion of positive interpersonal relations between members of the school community.
Bullying toward a student, whether by other students, staff, or third parties is strictly prohibited
and will not be tolerated. This prohibition includes physical, verbal, and psychological abuse.
The Board will not tolerate any gestures, comments, threats, or actions which cause or threaten to
cause bodily harm or personal degradation.

"Bullying" is deliberate or intentional behavior using words or actions, intended to cause fear,
intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of power.
Furthermore, it may be serious enough to negatively impact a student's educational, physical, or
emotional well-being. The behavior may be motivated by an actual or perceived distinguishing
characteristic, such as, but not limited to age; national origin; race; ethnicity; religion; gender;
gender identity; sexual orientation; physical attributes; physical or mental ability, or disability;
and social, economic, or family status; however this type of prohibited bullying behavior need
not be based on any of those particular or other particular characteristics. It includes, but is not
necessarily limited to such behaviors as stalking, cyberbullying, intimidating, menacing,
coercing, name-calling, taunting, making threats, and hazing. Any student that believes s/he has
been or is the victim of bullying behavior may immediately report the situation to the building
principal or assistant principal, or the Superintendent of Schools. The student may also report
concerns to a teacher or counselor who will be responsible for notifying the appropriate
administrator or Board official. Complaints against the building principal may be filed with the
District Administrator. Complaints against the District Administrator may be filed with the Board
President. There shall be no retaliation against students who file complaints or otherwise
participate in an investigation concerning allegations of aggressive behavior. Such retaliation
shall be considered a serious violation of Board policy and independent of whether a complaint
is substantiated. Suspected retaliation may be reported in the same manner as bullying behavior.
Making intentionally false reports about bullying behavior for the purpose of getting someone in
trouble is similarly prohibited and will not be tolerated. Retaliation and making intentional false
reports may result in disciplinary action.

Wis Stats 118.46(2) Board Policy 5517.01



STUDENT ANTI-HARASSMENT

It is the policy of the Board to maintain an educational environment that is free from all forms of
harassment. This commitment applies to all District operations, programs, and activities. All
students, administrators, teachers, staff, and all other school personnel share responsibility for
avoiding, discouraging, and reporting any form of harassment. This policy applies to conduct
occurring in any manner or setting over which the Board can exercise control, including on
school property, or at another location if such conduct occurs during an activity sponsored by the
Board.

The Board will not tolerate any form of harassment and will take all necessary and appropriate
actions to eliminate it, including suspension or expulsion of students and disciplinary action
against any other individual in the School District community. Additionally, appropriate action
will be taken to stop and otherwise deal with any third party who engages in harassment against
our students.

The Board will vigorously enforce its prohibition against harassment based on the traits of sex
(including gender status, change of sex, or gender identity), race, color, national origin, religion,
creed, ancestry, marital or parental status, sexual orientation or physical, mental, emotional or
learning disability, or any other characteristic protected by Federal or State civil rights laws
(hereinafter referred to as "Protected Classes"), and encourages those within the School District
community as well as Third Parties, who feel aggrieved to seek assistance to rectify such
problems. Additionally, the Board prohibits harassing behavior directed at students for any
reason, even if not based on one of the Protected Classes, through its policies on bullying (See
Policy 5517.01 — Bullying).

The Board will investigate all allegations of harassment and in those cases where harassment is
substantiated, the Board will take immediate steps designed to end the harassment, prevent its
reoccurrence, and remedy its effects. Individuals who are found to have engaged in harassment
will be subject to appropriate disciplinary action.

Other Violations of the Anti-Harassment Policy

The Board will also take prompt steps to impose disciplinary action on individuals engaging in
any of the following prohibited acts:

A. Retaliating against a person who has made a report or filed a complaint alleging
harassment, or who has participated as a witness in a harassment investigation;

B. Filing a malicious or knowingly false report or complaint of harassment;
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of

harassment, when responsibility for reporting and/or investigating harassment complaints
comprises part of one's duties.



Students are entitled to due process protection and are encouraged to report the incident(s) to any
school employee with whom the student feel comfortable. Students may also report directly to
the building of District Compliance Officers:

Neil Campbell, Compliance Officer Stephanie Foster, Compliance Officer
Director of Special Education Middle School Counselor

231 North Sheridan Street 802 East Elm Street

Lancaster, WI 53813 Lancaster, WI 53813

(608) 723-2175, ext. 107 (608)723-6425, ext. 223

There shall be no retaliation against students who file complaints in good faith under this policy.
Due to the sensitivity surrounding complaints of harassment, timelines are flexible for initiating
the complaint process; however, individuals should make every effort to file a complaint within
thirty (30) days after the conduct occurs

Board Policy 5517

STUDENT LOCKER/DESK SEARCH

The Board acknowledges the need for in-school storage of student possessions and shall provide
storage places, including desks and lockers, for that purpose. Desks and lockers are public
property and school authorities may make reasonable regulations regarding their use. The
District retains ownership and possessory control of student desks and lockers and the same may
be searched at random by school personnel at any time. A showing of reasonable cause or
suspicion is not a necessary precondition to a search under this paragraph. Students shall not
have an expectation of privacy in lockers, desks, or other school property as to prevent
examination by a school official.

The Board directs that the searches may be conducted by the District Administrator, building
principals, Director of Special Education, Local Law Enforcement, and/or building
administration designee.

Wis Stats 118.325 and Board Policy 5771

STUDENT ATTENDANCE

In accordance with state law, all parents must cause children between 6 and 18 years of age to
attend school unless the child has graduated, is excused by the school attendance officer or
parent, or is enrolled in an alternative program leading toward graduation. The responsibility for
monitoring and encouraging attendance is shared by the parents, schools, and the community.
The parent or guardian of absent students is expected to notify the school on the day the absence
occurs. The school shall report a student’s unexcused absences to the parent or guardian.
Students are allowed and encouraged to make up work missed during excused absences from
school. It is the student’s responsibility to request assignments and schedule make-up exams.
Missing school for unexcused absences will have a negative impact on a student’s grade and in
some cases contribute to the overall failure of a course. The school shall have the authority to
initiate action as stated in Board Policy 5200 to secure a student and/or parents or guardians
compliance with compulsory attendance law.

Wis Stats 118.15 and 118.16 and Board Policy 5500



STUDENT ASSESSMENTS

The Board shall assess student achievement and needs in all areas of the curriculum in order to
determine the progress of students and to assist them in attaining District goals.

All students shall participate in State-wide or District-wide assessments, and any student with a
disability shall be provided appropriate accommodation and/or alternate assessments where
necessary as indicated in the student’s I.E.P. or Section 504 plan.

Parental Opt-Out of Assessments (students)

The Board shall excuse any student from the State examination administered in 4th grade, 8th
grade, 9th grade, 10th grade, or 11th grade whether the test administered is the one developed by
the Department of Public Instruction or the District’s own test developed and approved by the
DPI and the U.S. Department of Education. To opt-out of these examinations, the student’s
parent must submit a statement in writing to the building Principal stating that the parent is
opting out of the examination(s).

Board Policy 2623

THE FAMILY EDUCATIONAL RIGHTS and PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are
18 years of age or older (“eligible students") certain rights with respect to the student's education
records. These rights are:

* The right to inspect and review the student's education records within 45 days (34 CFR
99.10) of the date the school receives a request for access.

Parents or eligible students who wish to inspect their child’s or their education records should

submit to the school principal or appropriate school official a written request that identifies the
records they wish to inspect. The school official will make arrangements for access and notify
the parent or eligible student of the time and place where the records may be inspected.

* The right to submit a written request for an amendment of the student’s education
records (34 CFR 99.20, 99.21, and 99.22) that the parent or student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under
FERPA.

Parents or eligible students who wish to ask the school to amend their child’s or their education
record should write the school principal or appropriate school official, clearly identify the part of
the record they want changed, and specify why it should be changed. If the school decides not to
amend the record as requested by the parent or eligible student, the school will notify the parent
or eligible student of the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.

* The right to provide written consent before the school discloses personally identifiable

information (PII) from the student's education records, except to the extent that FERPA

authorizes disclosure without consent (34 CFR 99.30 and 99.31).



One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the Board as an
administrator, supervisor, teacher/instructor (including substitutes), or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the
Board; a person or company with whom the Board has contracted to perform a special task (such
as an attorney, auditor, or medical consultant); a contractor, consultant, volunteer or other party
to whom the Board has outsourced a service otherwise performed by Board employees (e.g. a
therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his/her tasks (including
volunteers).

"Legitimate educational interest™ is defined as a "direct or delegated responsibility for helping
the student achieve one (1) or more of the educational goals of the District” or if the record is
necessary in order for the school official to perform an administrative, supervisory, or
instructional task or to perform a service or benefit for the student or the student's family. The
Board directs that reasonable and appropriate methods (including but not limited to physical
and/or technological access controls) are utilized to control access to student records and to make
certain that school officials obtain access to only those education records in which they have
legitimate educational interest.

Upon request, the school discloses education records without consent to officials of another
school or school district in which a student seeks or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student’s enrollment or transfer.

* The right to file a complaint with the U.S. Department of Education concerning alleged failures
by the school to comply with the requirements of FERPA. The name and address of the Office
that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

These rights transfer to the student when he or she turns 18 years of age or enters a
postsecondary educational institution at any age (“eligible student”).

STUDENT RELIGIOUS ACCOMMODATIONS

All students shall be provided reasonable accommodations for sincerely held religious beliefs
with regard to examination and academic requirements. See the “Nondiscrimination” notice in
this publication for the process for receiving and resolving complaints.

Wisconsin Admin Code PI 41.04 (1)(A) and Board Policy 2240

DIRECTORY DATA
MILITARY RECRUITERS ACCESS OF STDUENTS/RECORDS

The Family Educational Rights and Privacy Act (FERPA) also requires the Lancaster
Community School District, with certain exceptions, to obtain your written consent prior to the
disclosure of personally identifiable information from your child’s education records. However,
the District may disclose appropriately designated “directory information” without written



consent, unless you have advised the District to the contrary in accordance with district
procedures. The primary purpose of directory information is to allow the Lancaster Community
School District to include this information in certain school publications. Examples could
include such items as: a playbill, showing your student’s role in a drama production; school
yearbook; an honor roll or other recognition lists; graduation programs; and sports activity
sheets, such as wrestling, showing weight and height of team members. Directory information,
which is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent’s prior written consent.
Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks. Federal public law 107-110, section 9528 of the ESEA, “No Child Left
Behind Act” requires school districts to release student names, addresses and phone numbers to
military recruiters upon their request. The law requires a school district to notify a student of
his/her right to opt-out by requesting that the school district does not release information to
military recruiters. Students have the right to request that private information is not released to
military recruiters. Students choosing to withhold private information from military recruiters
should contact the high school office. The Lancaster Community School District has designated
the following information as directory information:

a student’s name

photograph

participation in officially recognized activities and sports
height and/or weight, if a member of an athletic team
dates of attendance

date of graduation

degrees and awards received
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YOUTH OPTIONS

Students in the 9th, 10th and 11th grades will be provided with information about the Youth
Options Program prior to October 1.

(Wis. Stats. § 118.55(8))

HUMAN GROWTH AND DEVELOPMENT INSTRUCTION

The Lancaster Community School District recognizes the family as a major forum for
developmental experiences. In identifying its role, the district serves to reinforce that which is
taught at home by providing learning experiences that can be used to make healthy life choices
now and in the future. The school will make available upon written request to the principal the
topic related to human growth and development.

Board Policy 2414



SPECIAL EDUCATION (Child Find) ACTIVITIES

The Lancaster Community School District locates, and evaluates all children with disabilities,
regardless of the severity of the disability, who are in need of special education and related
services. This includes children attending private schools, who are not yet three (3) years of age,
highly mobile children such as migrant children and children and youth in transition, and
children who are suspected of being a student with a disability even though they are advancing
from grade to grade. A request may be made by contacting Neil Campbell, Director of Special
Education, 231 N. Sheridan Street, Lancaster, W1 53813. (Wis. Stats. §§ 115.77(1)(a) and (h),
115.77(3)(d), 115.792, 115.80, and Board Policy 2460)

TITLE 1 PROGRAMS/TEACHER QUALIFICATIONS

Lancaster Community School District receives federal Title | program funds. In accordance with
the requirements of Federal law, programs supported by Title | funds must be planned and
implemented in meaningful consultation with parents and family members of students being
served. To that end, the District shall provide a variety of opportunities for families and
community to become involved in children’s education. (Board Policy 2261.01)

Additionally, parents and/or guardians may request and obtain information regarding: (1) the
professional qualifications of their child’s teachers including — whether the teachers has met state
licensing criteria for the grade level(s) and subject area(s) taught; whether the teacher is teaching
under emergency or provisional status through which state licensing criteria has been waived;
and the undergraduate degree major of the teacher, and any graduate certification or degree held
by the teacher, including the field of discipline of the certification or degree (2) the professional
qualifications of paraprofessionals providing instructional-related services to their child. Parents
will be notified if their child is assigned to, or taught for four or more consecutive weeks by a
teacher who is not “highly qualified”. This applies to all teachers, not just those who work in
Title | programs. Parents will be given information on the achievement level of their child on
each of the state academic assessments as soon as is practicably possible after the assessment is
taken. (Board Policy 2261.02)

If you want to see the state qualification for your student’s teacher, you may ask personnel at the
Board of Education office or access the information on the DPI website at:
www.dpi.wi.gov/tepdl/lisearch.html

CHILD NUTRITION PROGRAM

The Lancaster Community School District participates in the National School Lunch Program
and School Breakfast Program and Special Milk Program. Its participation policy for families
unable to pay the full price of meals served under the School Lunch Program may be found at
each school office and the District central office. The policy may be reviewed by any interested
party. (USDA law and Board Policy 8531)


http://www.dpi.wi.gov/tepdl/lisearch.html

SCHOOL WELLNESS POLICY

The Board recognizes that good nutrition and regular physical activity affect the health and well-
being of the District's students. Furthermore, research suggests that there is a positive correlation
between a student's health and well-being and their ability to learn. Moreover, schools can play
an important role in the developmental process by which students establish their health and
nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by
supporting the development of good eating habits, and by promoting increased physical activity
both in and out of school. (Board Policy 8510)

MEAL CHARGE POLICY

Students will be permitted to purchase meals from the District's food service using either cash on
hand or a food service account. A student may be allowed to incur a negative food service
account balance subject to the following conditions.

Students may be permitted to accumulate negative food service account balance not to exceed
$100 per family total account. A student shall not be permitted to purchase a la carte items
without cash on hand.

If a student has reached the permissible level of negative lunch account balance, they shall be
provided an alternate reimbursable meal. The cost of which shall continue to accrue to a negative
lunch account balance. Students who have been on alternate reimbursable meals for a period of
two (2) consecutive weeks, and have failed to make progress toward payment of their negative
balance, may be denied the following:

--District-provided lunch or breakfast
--Participation in extracurricular activities
--Participation in graduation ceremony
(Board Policy 8500)

STUDENT PRIVACY — RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT

The Board respects the privacy rights of parents and their children. No student shall be required,
as a part of the school program or the District's curriculum, without prior written consent of the
student (if an adult, or an emancipated minor) or, if an unemancipated minor, their parents, to
submit to or participate in any survey, analysis, or evaluation that reveals information
concerning:

political affiliations or beliefs of the student or their parents;
mental or psychological problems of the student or their family;
sex behavior or attitudes;
illegal, anti-social, self-incriminating, or demeaning behavior;
critical appraisals of other individuals with whom respondents have close family
relationships;
legally recognized privileged and analogous relationships, such as those of lawyers,
physicians, and ministers;
G. religious practices, affiliations, or beliefs of the student or the student's parents; or
H. income (other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such a program).
(Board Policy 2416)
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EDUCATION OF HOMELESS CHILDREN AND YOUTH

Children who are identified as meeting the Federal definition of 'homeless' will be provided a
free appropriate public education (FAPE) in the same manner as all other students of the
District. To that end, homeless students will not be stigmatized or segregated on the basis of
their status as homeless. The District shall establish safeguards that protect homeless students
from discrimination on the basis of their homelessness. (McKinney Vento Act and Board Policy
5111.01)

SCHOOL PERFORMANCE DATA

The Board will publish an annual school and school district performance report including all
information prescribed by statute. By January 1st of each year, the Board shall notify the parents
of each student enrolled in the District of the right to request a school and school district
performance report.

Per the Wisconsin Department of Public Instruction, the District shall use links to the WISEdash
Public Portal to meet the electronic State School Performance Report requirements.

A copy of each school's accountability report card, as prepared by the Wisconsin Department of
Public Instruction, shall be provided by the District to the parent of each student enrolled in or
attending the school on an annual basis. The report shall be provided with the Notification of
Educational Options. (Wis Stats 115.38(2) and Board Policy 2700.01)

PERSONAL COMMUNICATION DEVICES

'Personal communication devices' (‘PCDs') as used in this policy are defined in Bylaw 0100.

Students may use PCDs before and after school, during their lunch break, in between classes as
long as they do not create a distraction, disruption or otherwise interfere with the educational
environment, during after school activities (e.g., extra-curricular activities), or at school-related
functions. Use of PCDs, except those approved by a teacher or administrator, at any other time
is prohibited.

Students may not use PCDs on school property or at a school-sponsored activity to access and/or
view Internet web sites that are otherwise blocked to students at school.

Students may use PCDs while riding to and from school on a school bus or other Board-provided
vehicles or on a school bus or Board-provided vehicle during school-sponsored activities, at the
discretion of the bus driver, classroom teacher, or sponsor/advisor/coach. Distracting behavior
that creates an unsafe environment will not be tolerated.

During after-school activities, PCDs shall be powered completely off (not just placed into vibrate
or silent mode) and stored out of sight when directed by the administrator or sponsor.

Under certain circumstances, a student may keep his/her PCD “On” with prior approval from the
building principal.


https://wisedash.dpi.wi.gov/Dashboard/portalHome.jsp
https://wisedash.dpi.wi.gov/Dashboard/portalHome.jsp

Except as authorized by a teacher, administrator or IEP team, students are prohibited from using
PCDs during the school day, including while off-campus on a field trip, to capture, record and/or
transmit the words or sounds (i.e., audio) and/or images (i.e., pictures/video) of any student, staff
member or other person. Using a PCD to capture, record, and/or transmit audio and/or
pictures/video of an individual without proper consent is considered an invasion of privacy and is
not permitted. Students who violate this provision and/or use a PCD to violate the privacy rights
of another person may have their PCD confiscated and held until the end of the school day or a
parent picks it up, and may be directed to delete the audio and/or picture/video file. If the
violation involves potentially illegal activity, the confiscated-PCD may be turned over to law
enforcement.

PCDs, with cameras or any other recording capabilities, may not be activated or utilized at any
time in any school situation where a reasonable expectation of personal privacy exists. These
locations and circumstances include, but are not limited to, classrooms, gymnasiums, locker
rooms, shower facilities, rest/bathrooms, and any other areas where students or others may
change clothes or be in any stage or degree of disrobing or changing clothes. The District
Administrator and building principals are authorized to determine other specific locations and
situations where use of a PCD is absolutely prohibited.

Students shall have no expectation of confidentiality with respect to their use of PCDs on school
premises/property.

The use of a wireless communication device in locker rooms is strictly prohibited. Individuals
who violate this policy will be subject to school disciplinary action and possible legal referral.
(Wis. Stats. § 118.258 and Board Policy 5136 & 9151)



